
DISTRICT OF COLUMBIA RENTAL HOUSING COMMISSION 

TP 27,928 

In re: 2440 Carlton Avenue, N.R 

Ward Five (5) 

MICHELLE JORDAN 
Housing Provider! Appellant 

v. 

CHONDASWAN 
Tenant! Appellee 

ORDER TO COMPLY WITH APPEAL RULES 

January 12, 2004 

BANKS, CHAIRPERSON. On December 17,2003, the Rent Administrator 

(RA) issued the decision and order in Swan v. Jordan, TP 27,928 (RA Dec. 17,2003). 

On January 9,2004, Michelle Jordan, Housing Provider, filed a document in the Rental 

Housing Commission by mail as an attempt to file a notice of appeal. The document 

does not comply with the Commission's rules for filing an appeal from a decision and 

order by the Rent Administrator. Specifically, the document does not contain: 

1. A statement of the case number, and telephone number of appellant, as 
required by 14 DCMR § 3802.5 (1991); 

2. A certificate of service with the names and addresses of the parties or their 
counsel as required by 14 DCMR § 3803.7 (1991); 

3. The original notice of appeal and four copies, as required by 14 DCMR § 
3801.7 (1991); plus a fifth copy to be file stamped by the Commission and 
returned to the appellant in a self addressed and stamped envelope, as 
required by 14 DCMR § 3801.4 (1991); 

4. The identity of the date of the decision as required by 14 DCMR § 
3802.5(b) (1991); and 
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